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1.001mme moJ10keHust
1.1. IIporpamma MNOATrOTOBKHM CHEHHUAJNCTOB CpeaHero 3BeHa, peanuszyemas PI'bBOY BO
«bailkanbCkuil TOCy1apCTBEHHbIN YHUBEPCUTET» 10 crnennanbHocTu 46.02.01 JlokyMeHTalmoHHOE
o0ecrieyeHUEe yNpaBIEHUS U apXUBOBEJEHHME MPEICTABISAET CO000Ml cucreMy JOKYMEHTOB,
pa3paboTaHHYIO U YTBEPKICHHYIO C y4eTOM TpeOOBaHWU phIHKA Tpyna Ha ocHoBe DemepanbHOTO
rocyJapCTBEHHOI0 00pa30BaTeIbHOrO CTaHAAPTA 110 COOTBETCTBYIOIIEMY HAIPaBJIEHHUIO TOATOTOBKH
cpenHero npodeccuonanbHoro oopazosanus (OPI'OC CIIO), a Takxke ¢ y4eToM 0a3uCHOTO y4eOHOTO
J1aHa ¥ MPUMEPHBIX MPOrpaMM yueOHbIX qucuuriuH 11 npodeccuit HITO u cnienmansrocteit CITO.

[IIICC3 pernaMeHTUPYET ILEIH, OXHUAAEMBbIE PpE3YJbTaThl, COJIEPKAHHUE, YCIOBUS U
TEXHOJIOTUH pean3alii 00pa3oBaTeIbLHOIO MPOLECcca, OLIEHKY KauyeCTBa MOJATOTOBKH BBITYCKHHKA
10 JAHHOMY HaIIPaBJICHMIO MOATOTOBKHM U BKJIIOYACT B ceOs: yuyeOHBbIH Iu1aH, paboune nporpaMmmsl
JUCHUIUIMH U TpOQEeCCHOHATBHBIX MOIYJIEH M APYrHe Marephalibl, 00eCIeunBaIONIHe KAaueCTBO
HOJArOTOBKM OOYYalOIIUXCs, a TakKe NporpaMMbl y4eOHOHM M INPOU3BOJCTBEHHOW NPAKTHKH,
KaJCHJapHBI y4eOHBIH TpapuK M METOJMYECKHE MaTepuaibl, OOECHeuMBaIONINE pPEATHU3ALUI0
COOTBETCTBYIOLIEH 00pa3oBaTeIbHOIN TEXHOIOTUH.
1.2. HopmatuBHble aokyMeHTbl Masa pa3padorku IIIICC3 46.02.01 [doxkyMeHTallMOHHOE
o0ecrneyeHue ynpaBJeHHs] H apXHBOBeeHHe.

Hopmarusnyro npaBoByto 6a3y pazpabdotku [IIICC3 cocTaBnsioT:

e OenepanbHblii  3akoH  Poccuiickoit  ®enepauun: «O6 obOpasoBanun B Poccuiickoit
Oepepaunn» (ot 26 nekadbpa2012 roga Ne 273);

e [Ipuka3 MunucrepcrBa oOpa3oBanHusi U Hayku Poccuiickoit ®denepanun (MuHoOpHayku
Poccun) ot 14 wurons 2013 r. Ned64 r. MockBa «O06 yrBepxkaeHuu llopsiaka opraHuzanuu u
OCYIIECTBIICHHUSI 00pa30BaTENLHON JAEATEIHHOCTH IO 00pa30BaTENbHBIM IMPOTpaMMaM CpPEIHETO
npodecCuOHaIBLHOI0 00pa30BaHUAY;

e [Ipuka3 MunucrepcrBa oOpa3oBanusi U Hayku Poccuiickoit denepauuu (MunHoOpHAYyKU
Poccun) ot 22 sauBapst 2014 r. Ne31 r. MockBa «O BHecenuu usmeHnenus B [lopsiok opranuzanuu u
OCYILECTBJICHUs] 00pa30BaTENIbHOW JEATEIBHOCTH 110 00pa30BaTENIbHBIM IpOrpaMMaM CpPEIHEro
poheccuoHaIbHOr0 00pa3oBaHus, yTBEPKACHHBIN prKkazoM MuHucTepcTBa 00pa3oBaHMs U HAyKH
Poccuiickoit @enepanuu ot 14 urons 2013r. Ne 464 »;

e [Ipuka3 ot 16 aBrycra 2013 r. Ne 968 r. MockBa «O0 yrBepxaenuu Ilopsaka npoBeneHus
rOoCy/IlapCTBEHHOW WTOTOBOM arrecrauu 1Mo  0OOpa3oBaTeIbHBIM IpOrpaMmaM  CpPETHEro
npodecCHOHaIBLHOI0 00pa30BaHU;

e[Ipuka3 or 31 sauBaps 2014 r. Ne 74 «O BHeceHUM W3MEHEHUU B NOPSAJOK IPOBEICHUS
roCy/IlapCTBEHHOW WTOTOBOM arrectauu 1Mo 0Opa3oBaTeIbHBIM IpOrpaMmaM  CpPEJHEro
npodecCHOHATBLHOr0 00pa30BaHMsl, YTBEPKICHHBIN MPUKAa30M MUHUCTEPCTBA 00pa30BaHUs U HAYKU
Poccuiickoit ®enepanuu ot 16 aBrycra 2013 r. Ne 968»;

e [Ipuka3 MunucrepctBa npocserieHust PO ot 26 Hos0ps 2018 r. «O BHECEHUHM U3MEHEHUH B
[Topsimok mpuema Ha oOydeHue 1Mo 00pa3oBaTeIbHBIM MPOrpaMMaM CPEIHEro MpodhecCHOHATIBHOTO
obpazoBanus ot 23 staBaps 2013 . No 36»;

e[lpuka3 MuHucrepcTBa Hayku U Bbiciiero oOpasoBanust Poccuiickoit ®enepauuu,
Munucrepcrsa npocsetienus: Poccuiickoit deaeparnun ot 05.08.2020 Ne 885/390 «O mpakTuueckoit
MOATOTOBKE 00YUAIOITUXCS,

o DesiepanbHBIA TOCYIAPCTBEHHBIM 00pa30BaTeIbHBIA cTaHAApT Mo cnenuansaocTr 46.02.01
JlokyMeHTanmoHHoe oOecreyeHne YIpaBlIEHUs U apXMBOBEJEHUE CPEIHEro MpOQecCHOHATBHOIO
o0pa3oBaHUs YTBEP)KICHHBIM NpukazoM MuHHcTepcTBa oOpa3oBaHusi M Hayku Poccuiickoii
Oeneparun ot «11» aBrycra 2014 r. Ne 975;

e HopmatuBHO-MeToanueckue JokyMeHTsl MunoOpHayku Poccun:

eVcrap ®I'BOY BO «bI'Y»;

e JlokanbHble HOpMaTUBHBIE JOKyMeHTHl bBI'Y, permamentupyomue o00pa3oBaTelbHYIO
JESATEIBHOCTD.

1.3. O0mas xapakTepucTHKA MPOrpaMMbl MOATOTOBKH CIIENMAJIMCTOB CPeAHEro 3BeHa.



1.3.1. Heap (muccus) IMIICC3 no cnemuanabHocTu 46.02.01 JlokymMeHTaUHOHHOE
olecreyeHue ynpaBjieHHUs U apXUBOBe/IeHUE.

Lensto paszpaborku [IIICC3 mo crenuambHOCTH SBISETCS METOAMYECKOE obecredeHne
peanuzanuu ®I'OC CIIO nmo njaHHOMY HalpaBJICHUIO MOJATOTOBKH M HA 3TOM OCHOBE pPa3BUTHUE Y
CTYACHTOB JIMYHOCTHBIX KauyecTB, a Takxke (opMHpOBaHHE OOMMX U MPOPECCHOHATBHBIX
KOMITETEHIIMH B cooTBeTCTBHH ¢ TpeboBanusiMu GI'OC CIIO.

1.3.2. Cpox ocBoenusi IIIICC3 mno cnennagbHocTH 46.02.01 JlokyMeHTalHOHHOE
olecrieueHue ynpaBjieHHUs U apXUBOBe/leHUe

Ha 06a3e ocCHOBHOTro o011ero oopazosanus — 2 roga 10 Mecsies;

1.3.3. Tpynoemkocts IIIICC3 mno cneuuaibHocTu 46.02.01 JIokyMeHTalHOHHOE
olecreyeHue ynpaBjieHHUs U apXUBOBe/IeHUE

Tpynoemkocts ocBoeHus cryaenrom IIIICC3 cocraBnser:

Ha 0a3e OCHOBHOTO 00111eT0 00pazoBanus — 5562 yacos

3a Bech nepuon odydenust B coorBercTBuM ¢ ®I'OC CIIO mo gaHHOMY HamNpaBiICHUIO U
BKJIIOUAET BCE BHJbI ayJUTOPHOM U CaMOCTOSITENbHON paboOThl CTYACHTA, MPAKTUKU U BpeMs,
OTBOJMMOE Ha KOHTPOJIb KauecTBa ocBoeHus crynentom [ITICC3.

1.3.4. Jucuunaunbl, uzyyaembie npu peanuszanuu I[IIICC3 no cneunansnoctu 46.02.01
JloKyMeHTallMOHHOe o0ecneyeHne YIpPaBJeHUusl U apXHBOBeeHHE:

Cpeonee (nonnoe) obwee obpaszosanue:

ba3oBble 1MCHUNIINHbL

Pycckuii s13b1k

Jluteparypa

HNHocTpaHHBIN A3BIK

Hcropus

duznyeckas KyabTypa

OCHOBBI O€301TaCHOCTH KU3HEACATEIIEHOCTH

AcTtpoHOoMHUSs

Ponnas nurepatypa

[TpoduiibHbBIE AMCHUIUINHBI

Marematuka

I'eorpadus

DKOHOMUKA

[Ipeanaraemeie OO

O61ecTBo3Hanue / Dkonorus (1o BpIOOPY 00ydaroIerocs)

Ilpogheccuonanvuas noocomosxa

OO0 T'YMaHUTAPHBINA U COLMAILHO-DKOHOMHUYECKUI ITHKJI

OcHoBBI (punocopun

Hcropus

WNHOCTpaHHBIN A3BIK

®dusnyeckas KyabTypa

MaremaTruecKkuil 1 0OIMHA eCTeCTBEHHOHAYYHBIN UK

MaremaTtuka

Nudopmaruka

DKOJIOTUYECKHE OCHOBBI TPUPOIONOIB30BAHUS

ObuenpodeccuoHanbHbIe TUCIUIUIUHBL

ODKOHOMMYECKAs TEOPHUS

OKOHOMUKA OpraHU3alH

MeHeKMEHT

['ocynapcTBeHHas 1 MyHHLIMIIAIBbHAS CITyX0a

WnoctpanHbli A3bIK (PO ecCHOHATbHBIN)

[TpodeccrnonanbHast THKA U ICUXOJIOTHSI IEIOBOTO OOIEHUS

VYnpasieHue nepcoHanToM

[TpaBoBOE oGecneueHne NpoeccuoHaIbHOM eI TeTbHOCTH
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Kynbrypa peun

TalM-MeHe [PKMEHT

TpynoBoe npaBo U KaipoBOE AEIONPOU3BOACTBO

Metoauka paboThl C IPUKIIAJAHBIM MPOTPAMMHBIM 00eCIICUeHHEM

[IpodeccronanbHble MOAYIIN

I[IM.01 Opraauzanusi JOKYMEHTAIIMOHHOT'O 0OCCIICUCHHS yIIPaBICHHUSI U (OYHKIIMOHUPOBAHUS
OpraHu3aluu

M/K.01.01 JlokyMeHTaIImOHHOE 00CCIICUCHHE YITPaBICHUS

M/IK.01.02 [IpaBoBO€ perynupoBaHU€ YIIPABICHUYECKON AEATEIbHOCTH

M/JK.01.03 Opranuzanus CeKpeTapcKoro o0CTyKHBaHUS

M/K.01.04 CoBpeMeHHasi OPITEXHHUKA M KOMITBIOTEpHAst 00pab0TKa TOKYMEHTOB

[IM.02 Opranuzanusi apXuBHOW M CIPABOYHO-MH(POPMALMOHHOW pabOTHl MO JOKYMEHTaM
OpraHu3aIuu

M/K.02.01 Opranu3zanust 1 HOpMaTUBHO-TIPABOBBIE OCHOBBI APXUBHOTIO Jejia

M/IK.02.02 ['ocynapcTBeHHbIE, MyHULIMTIATIBHBIE APXUBBI M apXUBbI OpraHu3alnii

MJIK.02.03 Metoanka v mpakTUKa apXHUBOBEICHUS

MJIK.02.04 ObecnieueHne COXpPaHHOCTU JOKYMEHTOB

[IM.03 BsinosnHeHue padboT 110 OJAHON UM HECKOJIBKUM IpodeccusiM pabouux, T0IKHOCTSIM
CITyKaIux

M/K.03.01 Beimonaenue padot no npodeccun "JlenonponsBoauTes"”

VYyeOHas npakTuka — 3 HeJIeIu

[Tpou3BocTBEHHAS IPAKTUKA (TI0 TPO(UITIO CIICUATIEHOCTH) — 3 HEJeNN

[TpousBoacTBEHHAs MpaKTUKa (MIPeITUILIOMHAas ) — 4 HeJenu.

1.4. TpeGoBanus Kk a0UTYpHEHTY

AOUTYpHEHT JOJIKEH UMETh JOKYMEHT rOCyJapCTBEHHOTO 00pasia:

- 00 OCHOBHOM 00111eM 00pa30BaHNU HITH

- 0 cpeHeM 0011IeM 00pa30BaHUH WU

- 0 Ha4YaJIBHOM MpodeccHoHaATbHOM 00pa30BaHUH UITH

- 0 cpeiHeM IpoecCHOHATbHOM 00pa30BaHUM WU

- 0 BBICIIEM MpodhecCHOHATFHOM 00pa30BaHUH.

[lpuem rpakgaH [ TOJIYYEHUS CPEeJHEro Mpo(ecCHOHANbHOTO 00pa3oBaHMs 110
cnenuanbHocT 46.02.01 JlokyMeHTanMOHHOe oO0ecrnedeHHe YNPpPaBJeHHUS] U apXMBOBeJdeHHe
OCYILIECTBIISIETCS. HA KOHKYPCHOM OCHOBE IO 3asBJICHUSM JIMI[ B COOTBETCTBUU C PE3YIbTaTAMU
rOCYJapCTBEHHON  (MTOrOBOM) arTrecTali  OOYYaroIIMXCsl, OCBOMBIIMX OOpa3oBaTeNIbHBIC
IporpaMMbl OCHOBHOTO 00IIero oOpa3oBaHUs, MPOBOJUMOM 3K3aMEHAIMOHHBIMH KOMHCCHSMH,
CO3/aBacMbIMU OpraHaMHU HCIIOJIHUTENbHONW BiacTH cyObekToB Poccuiickoit  ®enepanum,
OCYILECTBIISIOLUIMMH yIIpaBiieHHe B cepe oOpa3oBaHus. M B COOTBETCTBUM € MPAaBUIIaMU IPUEMA.

2.XapakTepucTuka mnpogeccHOHAJLHOH JesATeqbHOCcTH BbinyckHuka IIIICC3
crnennanbHOCTH 46.02.01 [JokyMeHTANMOHHOE 00ecnedeHHe YIIPABJICHHS U AaDXHBOBE/ICHHUE.

2.1. Obaacth npodeccuoHATBLHOM 1eATETbHOCTH BHINYCKHHKA

Ob6nacTh npoeccHoHANIBHOM AeATEIbHOCTH BBITYCKHUKOB: JIESITEIbHOCTh B CEKpeTapuaTax,
ciIyk0ax JOKyYMEHTAllMOHHOTO oOOecreueHus, KaJpOBBIX CIIyK0aX M apXHuBaxX IOCYJapCTBEHHBIX
OpPraHoOB U YUPEKICHUI, B OpraHaXx MECTHOI'O CAMOYIIPABJIEHNUsI, HETOCYJapCTBEHHBIX OpraHU3aUsaX
BceX (OopM COOCTBEHHOCTH, OOIIECTBEHHBIX OpraHU3alMsIX (YUpeKACHUSIX).

2.2. O0bexTaMu NpodecCHOHATBHOI 1eATeJIbHOCTH BBIITYCKHUKOB SIBJISIIOTCS:

- TOKYMEHTBI, CO3JJaHHbIE JIFOOBIM CITIOCOOOM TOKYMEHTHPOBAHMUS,

- CUCTE€MBI JJOKYMEHTAIMOHHOTO 00eCTIeYeHHs yIIpaBIIeHUS;

- CUCTEMBI JIEKTPOHHOT'O JJOKYMEHTO000pOTa;

- ApXUBHBIE IOKYMEHTHI;

- IEPBUYHBIE TPYIOBbIE KOJUIEKTHUBHI.

2.3. Buabl npogeccHOHAIBHOM AeATEJIBLHOCTH BBIITYCKHHKA

Cneyuanucm no 00KymenmayuoHHoOMY obecneuenulo ynpasieHus, apXueucm 20moeumcs K
cnedyruum eUOam 0esasmebHOCmu .
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1. Opranuzanysi JOKYMEHTAI[HOHHOTO OO0ECIeYeHUsl YNpaBieHUS U (YHKIHOHUPOBAHUS
OpraHu3aluH.

2. OpraHuzanus apXMBHOW U CHPABOYHO-MHPOPMALMOHHOM pabOTHl MO JOKYMEHTaM
OpraHu3aluH.

3. BrimonHeHne paboOT MO OAHOM WM HECKOJBKHM MpodeccusM pabdodmx, JOHKHOCTIM
CITy’KaIlIuX

2.4. 3anaun npogeccHOHATbHOI 1eATeTbHOCTH BHINYCKHHKA

B oonacmu — Opzanuzayuu 00KymeHmayuoHno2o obecneuenus ynpasieHus u
QynKyuonuposanusa opzanuzayuu

® [IPUMEHSTh HOPMATHUBHBIE [IPABOBBIC AKThI B YIIPABICHUECKON AEATEIbHOCTH;

® [IOATOTABJIMBATH IPOEKTHI YIPABIEHYECKUX PEILICHUM;

e 00pabaTbIBaTh BXOJSIINE M UCXOASIINE JOKYMEHThI, CHCTEMAaTH3UPOBATh UX, COCTABIISATH

HOMEHKJIATypy Jel1 U OpMUPOBAThH TOKYMEHTHI B JI€N1a;

® TOTOBUTH U IIPOBOJUTH COBELAHMSI, AE€TIOBbIE BCTPEUH, IPUEMBI U NPE3EHTALINY;

B oonacmu —Opzanusayuu apxuenoil u cnpagouHoO-uHpOpMayULOHHOU padbomsl no
OOKYMEHmMam op2anu3ayuu’

® OpraHU30BBIBATH JIEATEIILHOCTh apXHMBA C YUETOM CTaTyca U MpoQuiIs OpraHU3aliu;

e paboTaTh B CUCTEMAX JIEKTPOHHOTO JOKYMEHTO000POTa;

® UCMOJIb30BaTh B JIEATEIBHOCTH apXHUBA COBPEMEHHbIE KOMITBIOTEPHBIE TEXHOJIOTHH;

® [IPUMEHATh COBPEMEHHbBIE METOANKN KOHCEPBALUU U PECTaBPAllUU apXHUBHBIX

JIOKYMEHTOB;
3.KomnereHuun BbIYCKHHUKA, (popMupyemble B pe3ybrare ocBoenus nanHoi INIICC3.
Pesynpratel  ocBoenus IIIICC3  ompexpenstoTcst  NpUOOPETaEMbIMH  BBITYCKHHUKOM
KOMIIETEHIIHSIMHU, T.€. €r0 CIIOCOOHOCTHIO IPUMEHSTh 3HAHHS, YMEHHS U HaBBIKU B COOTBETCTBUU C
3a7jauaMu Mpo(hecCUOHAIBHON JAESTeIbHOCTH.
CnenmanucT mo AOKYMEHTALMOHHOMY 00eclie4eHUI0 YIPAaBJIEHHs, APXMBHUCT [OJIKEH
o0nagaTh 00IMMHU KOMIIETEHIUSIMH, BKJIIOUAIOIIUMU B c€0s CIIOCOOHOCTD:

OK 1. IloHuMarh CYIIHOCTh M COLMAJIBHYIO 3HAUMMOCTh CBOeH Oynymieil mpodeccuu,
IIPOSIBIIATH K HEH YCTOWYMBBINA MHTEPEC.

OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JI€TEIbHOCTh, BHIOUPATh TUIIOBBIE METO/IbI U CIIOCOOBI
BBINOJIHEHUS TPO(ECCHOHATIBHBIX 3a/1a4, OLIEHUBATh UX YPPEKTUBHOCTD U Ka4ECTBO.

OK 3. [IpuHumaTh pemieHust B CTaHAApTHBIX U HECTAHIAPTHBIX CUTYallUsX M HECTH 3a HUX
OTBETCTBEHHOCTb.

OK 4. OcymecTBiasaTh MOUCK U HCHOJb30BaHHE HHGMOpPMALIUK, HEOOXOAUMOM s
3 (GEKTUBHOTO BBIMOJIHEHUS MPO(ECCHOHANBHBIX 3ajad, MPO(PECCHOHATBLHOIO M JIMYHOCTHOTO
pa3BUTHSL.

OK 5. MUcnonw3oBatb  HMH(POPMAIMOHHO-KOMMYHHUKALIMOHHbIE  TEXHOJOTMH B
PO eCCHOHAILHON JESTEIHHOCTH.

OK 6. Pabortath B KOJUIEKTMBE M KOMaHjae, 3(P(EKTUBHO o0OLIaTbCs € KOJUIEraMu,
PYKOBOJCTBOM, OTPEOUTEISAMHU.

OK 7. bpatp Ha ce0si OTBETCTBEHHOCTh 3a pabOTy WIEHOB KOMaHIbl (IOJYMHEHHBIX),
pe3yNbTaT BHIIOJIHEHUS 3aJaHui.

OK 8. CamoCTOATENIBHO ONPEEATh 3a7aui MPOPECCHOHATBHOTO U JIMYHOCTHOTO Pa3BUTHA,
3aHUMAaThCs CaMO0Opa30BaHNEM, OCO3HAHHO MJIAHUPOBAThH MOBBIIIEHUE KBATH(PUKALIUH.

OK 9. OpueHTHpOBaThCA B YCIOBUSAX YaCTOW CMEHBI TEXHOJOTMH B HpOQecCHOHATHHOMN
JESITEIbHOCTH.

Cnenmajuct nmo AOKYMEHTALMOHHOMY 00eCIe4YeHUI0 YNPABJICHHS, aPXMBHCT JIO0JDKEH
o0nanate MNpogecCHOHAIBHBIMM KOMIIETEHUMSIMHM, COOTBETCTBYIOUIUMHU OCHOBHBIM BHJaM
npodecCHOHATBLHOMN 1eATeNbHOCTH:

1. Opranuzanus AOKYMEHTAIlHOHHOI0 olecnieueHust ynpaBJjeHHs "
(PYHKIIMOHMPOBAHHUS OPraHU3ALMHY.



IIK 1.1. KoopauaupoBath paboTy opranuzanuu (IpUEeMHON PYKOBOIHUTENS), BECTU NPHEM

MTOCETUTENEM.

1K 1.2. OcymecTBasTh paboTy MO HOATOTOBKE M IPOBEACHUIO COBEIIAHUH, IETOBBIX BCTPEY,

MIPUEMOB U IPE3eHTaLUH.

[IK 1.3. OcyiecTBasTh NOATOTOBKY JEJIOBBIX MOE3/I0K PYKOBOAUTEINS U IPYTUX COTPYTHUKOB

OpraHu3aIHH.

[1K 1.4. Opranu3oBsiBaTh pabodyee MECTO CeKpeTapsi U PyKOBOJIUTEIIS.

IIK 1.5. OdbopmMisITh U pEerucTpUpOBaTH OPraHU3AMOHHO-PACIIOPSAUTEIIbHBIC TOKYMEHTHI,

KOHTPOJIMPOBATH CPOKU MX UCIIOTHEHUS.

I[IK 1.6. OGpabaTeiBaTh BXOIANIUE U HUCXOMSIIUE JTOKYMEHTBHI, CHCTEMATH3UPOBATh WX,

COCTaBJISITh HOMEHKJIATYpy Je)1 U (hOPMUPOBATH JOKYMEHTHI B €.

[IK 1.7. CamocTosTenpHO paboTaTh ¢ JOKYMEHTaMU, COACPX AIMUMU KOH(UIECHITHAIEHYIO

nH(}OpPMAaILIHIO, B TOM YHUCIIE C TOKYMEHTaMH [0 JIMYHOMY COCTAaBY.

1K 1.8. OcymecTBisTh TenehoHHOEe 00CTy)KUBaHUE, IPUHUMATh U TIepeIaBaTh (haKCHI.

[IK 1.9. OcyiiecTBisTh NOATOTOBKY A€ K Iepe/ladye Ha apXUBHOE XPaHECHHUE.

IIK 1.10. CocraBnarh onucu Ael, OCYIIECTBISATh MOATOTOBKY 1€l K Tepelraye B apXuB

OpraHu3alliy, FOCYyIapCTBEHHBIE M MYHUIIUTIAIBHBIE aPXUBBHI.

2. Opranu3anusi apXuBHOI W CHPaBOYHO-UH(OPMALUOHHON PadOThI MO JAOKYMEHTaM

OpraHu3anmu.

I[IK 2.1. OcyuiectBiiTh 3KCHEPTU3Y LEHHOCTU JIOKYMEHTOB B COOTBETCTBUU C
JNEHCTBYIONIMMU 3aKOHOIATEIbHBIMU aKTaMU M HOPMaTHBaMHU.

[1K 2.2. Bectu paboTy B cuctemMax 3JeKTPOHHOTO JIOKYMEHTO000pOTa.

[1IK 2.3. PazpabarbiBaTh M BeCTH KJIAacCU(UKATOPHI, TaOeld W APYrue CHPaBOYHHUKHU IO
JIOKyMEHTaM OpIraHU3al1HU.

[1K 2.4. OGecnieunBaTh IpUeM U pallMOHATIBLHOE pa3MellleHUE TOKYMEHTOB B apXHBe (B TOM
YKClie JOKYMEHTOB I10 JINYHOMY COCTaBYy).

[1K 2.5. ObecnieunBaTh y4eT U COXPaHHOCTb JOKYMEHTOB B apXUBE.

1K 2.6. Opranu3oBbIBaTh UCII0JIb30BAHNE APXUBHBIX JOKYMEHTOB B HAYYHBIX, CIIPABOYHBIX U
MPAKTUYECKUX IEIIsX.

[IK 2.7. OcymecTBisTh OpPraHU3aIMOHHO-METOJUYECKOE PYKOBOJCTBO U KOHTPOJb 3a
paboToil apxuBa OpraHu3alMy 1 3a OpraHu3anueil JTOKyMEHTOB B J1€IONPOU3BOJICTBE.

3. BoinosiHeHue padoT Mo 0JHOH WM HECKOJbKHM Npodeccusam padoumnx, J01KHOCTAM
CIIyKaImX.

4. JIOKyMEeHTbI, perjaMeHTHPYIOLHe colep:KaHMe W OPraHM3alHI0 00pa30BaTeJbLHOIO
npouecca npu peanudanuu I[IIICC3 no cneuuanbHocT 46.02.01 JlokymeHTanHMOHHOE
o0ecrieyeHne ynpaBJaeHUs U apXUBOBE/ACHHE

B cootBerctBum ¢ Ilpukazom Munucrepcta oOpasoBanus u Hayku Poccuiickoit ®denepanyu
(Muno6puayku Poccum) ot 14 mas 2014 r. Ne525 r. MockBa «O6 yrBepxaeHun Ilopsnka
OpraHM3aIH U OCYIIECTBIIEHUS 00pa30BaTENbHOM JESATENbHOCTH 110 00pa30BaTeIbHBIM IPOTrPaAMMaM
cpennero mpodeccuonansHoro oopazoanus» U ®I'OC CIIO mo crnenuanibHOCTH COAEpKAHUE H
opraHuzaiys oOpa3oBaTelbHOr0 Tporecca npu peanusanuu ganHoi [IIICC3 permamenTupyetcs
y4eOHBIM TUJIAHOM CHEIHATbHOCTH; PadOYMMU IMporpaMMaMy Y4eOHBIX JUCLUILIUH (Mojayinei);
MaTepuaiamMi, OOeCleuyHBAIOIIMMH KauecTBO IMOATOTOBKM W BOCIMTAaHUS OOydYaroUIUXcs;
nporpaMMaMu  Y4eOHBIX M TPOU3BOJCTBEHHBIX MPAKTHK; T'OJOBBIM KaJCHIAPHBIM YyYEOHBIM
rpagukoM, a TaKXkKe METOJAMYECKMMH MaTepuaiamMH, OOeCleUyMBAIOIIMMH  pealli3aluio
COOTBETCTBYIOLIMX 00Pa30BaTEeIbHBIX TEXHOJIOTUH.

5. ®akTuueckoe pecypcHoe obecneuenue INIMCC3

Pecypcrnoe o6Gecneuenune IIIICC3 mo cnenumansHocT 46.02.01 JlokymeHTanmoHHOE
o0ecrieyeHne YNpaBICHUS U apXHUBOBeAEHUE (OPMHUPYETCS HAa OCHOBE TPEOOBAaHHMM K YCIOBHSM
pean3alii OCHOBHBIX IPO(eCCHOHATBHBIX 00pa30BaTeIbHBIX Mporpamm, ompezenseMbix OI'OC
CIIO no naHHO# crienuanbHOCTH, ¢ yueToM pekomenpanui IITICC3.
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5.1. KagpoBoe o0ecrieuenune

Peanmuzarus TITNICC3 CIIO no cnenmanbroctr 46.02.01 JlokyMeHTallMOHHOE OOECTICUCHHE
yIpaBJICHUS U apXUBOBEJCHUE SKOHOMUYECKOT0 Mpoduiisi oOecreueHa nejaroriaeckuMu Kajapamu,
uMeroIMMHI 60a3oBoe 00pa3oBaHUeE, COOTBETCTBYIOIIEE MPOGUII0 MPENOJAaBAEMBIX IUCHUIUIMH U
IIOCTOSIHHO 3aHUMAIOLIUXCS HayYHO-METOUYECKON AedaTenbHoCThI0. [IpenonaBareny, orBeyaronme
3a OCBOEHHUE 00yYaromMMHCs MPo(heccHOHaTbHOr0 y4eOHOr0 LUKIIA, UMEIOT OMbIT JEATEIbHOCTH B
OpraHu3alUsaX COOTBETCTBYIOLIEH mpodeccuoHanbHOH cdeprl. llpenogaBarenu moay4yaroT
JOTIOTHUTEIbHOE MpodecCHOHANIbHOE 00pa3oBaHue M0 MPOrpaMMaM MOBBIIICHUS KBalu(UKALIUY, B
TOM 4ucIie B (hopMe CTAXXUPOBKU B MPO(UIBHBIX OpraHu3alusax He pexxe 1 pasa B 3 roja.

Jlons mefarormyeckux padOTHUKOB, MMEIOIIMX TEPBYIO U BBICHIYIO KBAIM(UKALMOHHBIE
KaTeropuu B 00IIel YMCICHHOCTH Me1arornueckux paboTHUKOB cocTaBiseT 54 %.

Jlons megarorudeckux pabOTHHKOB C BBICHIMM O0pa3oBaHMEM B OOIIeH YHCICHHOCTH
nejarornyeckux paboTHUKOB, obecneunBatonux peanuzanuio [ITIICC3 coctasnsier 100 %.

5.2. MaTepuajJibHO-TeXHHYeCKOe o0ecneueHue

Js peanuzaruu [ITICC3 mo crnenmanbroct 46.02.01 JIoKyMEHTAIIMOHHOE OOECIIeYCHHE
yIpaBJieHUS U apXHUBOBeeHHE balikaabCKOro yHUBEPCUTET PACIIOIaraeT J0CTaTOYHON MaTepHalIbHO-
TeXHUUYECKOM 0a3oi, oOecrneunBaromiell NPOBEACHHE BCEX BUIOB JTUCIUILUIMHAPHON U
MEXIUCIUATUTMHAPHON TOATOTOBKH, J1a00OpaTOPHOM, MPaKTHYECKOW, CaMOCTOATENBHON M Hay4HO-
HCCJIEIOBATEIBCKOM paboThl 00YJarOIIUXCS.

3axmouenns YmpasineHuss DepepanbHOW CIyXKObI MO HAA30pY B cdepe 3aluThl TpaB
notpebureneii u Ojaromonyuyusi yenoBeka mo Mpkyrckod obnactu U YrpaBieHHS HAI30pPHOMN
nestenbHOCTH  Mpkyrckoir obnactm MwunucrepctBa P® mo nemam TpakaaHCKOH OOOpOHEI,
Ype3BBIYAMHBIM CUTYalMSIM U JMKBUIAIUU TMOCIEACTBUM CTHUXUHHBIX O€JACTBHI O COOTBETCTBHH
MaTepuaibHOW 0a3bl JEHCTBYIOIIUM CAHUTAPHBIM M IPOTHUBOIIOXKAPHBIM HOpMaM M IpaBUIIaM
MMEIOTCSL.

O0pa3oBaTeNbHBII MPOLIECC B YHUBEPCUTETE Opranu3yercs B 12 yaeOHbIX Koprycax. B cocTase
UCIIOJIb3YEMBIX IUIOIIA/IEN YHUBEPCUTETA UMEIOTCS 79 ayAMTOPUI 75 JIEKIIMOHHBIX 3aHATUN U 146
ayIUTOPUH 7Sl IPAKTUYECKUX 3aHATHUN, 22 KOMIBIOTEPHBIX Kjlacca, BKIOYas 3 MyJbTUMEIUMHBIX
nabopatopur C BHICOKOH(EpPEHICBA3bIO, 13 momemeHuit s maboparopuii, OubIHMOTEKA,
BKJIOUArOlass 7 YUTAJbHBIX 3aJl0B, KOH(epeHI3an Yy4eOHO-IPOCBETUTEIHCKOTO IIEHTpa
«XyIl0’)KECTBEHHBII», 5 CIOPTUBHBIX 3al0B. B yueOHOM mpolecce HCHONb3YIOTCS CIEIYIOLIHe
KaOWHETHI:

COLIMATIbHO-OKOHOMHMYECKUX JUCLUUIUINH,

MHOCTPAHHOTO fA3bIKA,

MaTeMaTHKU U HHPOPMATHKH,

AKOJIOTMYECKHUX OCHOB MPUPOJIOTIOIb30BaHMS;

9KOHOMMKH OPTraHU3allui U YIPABICHUS IEPCOHAIIOM;

MEHEI)KMEHTA;

IpaBoOBOro o0ecrneyeHus MpophecCUOHATBLHON 1eATeNIbHOCTH;

roCy/1apCTBEHHON U MYHUIIMTIAIIBHOM CITYKOBI;

JOKYMEHTAI[MOHHOTO 00ECTIeYEeHHUs YIIPaBICHHS;

apXUBOBE/ICHNUS;

poeCCUOHATLHON 3TUKU U TICUXOJIOTUH JIEJIOBOTO OOIIECHNUS;

0€30MMacCHOCTH KU3ZHEESATEIbHOCTH;

METOJIUYECKHUN.

Taxke B yHHBEepCUTETE HAXOATCs Jabopatopun HHPOPMATHUKU U KOMITBIOTEPHON 00pabOTKH
JOKYMEHTOB; TEXHHUYECKUX CPEJCTB YIPABJICHUS; CHUCTEM OJIIEKTPOHHOTO JIOKYMEHTO000pPOTa;
JOKYMEHTOBE/ICHUS; yueOHass  KaHuenspus (ciayxk0a JOKYMEHTAIlMOHHOTO  oOecreyeHus
YIPaBICHUS).

B BI'Y umeercs cOpTHBHBIN KOMIUIEKC: CHOPTHUBHBIN 3aJI; OTKPBITBIM CTAJHOH IIMPOKOTO
npoduIs ¢ 3J€MEHTaMU TOJI0CHI MPETATCTBUIA; CTPEJIKOBBINA THP (3JEKTPOHHBIN) 3anbl: OubInoTeKa,
YUTAJIBHBIN 3aJ1 C BEIXOJIOM B CeTh IHTEpHET; aKTOBBII 3all.



VYHHUBepcUTET 00ecreynBaeT BO3MOKHOCTH CBOOOJHOTO HCIIOJIB30BaHHUA KOMIIBIOTEPHBIX
TeXHOJIOTUI. Bce KOMIIBIOTEpHBIE KIIacChl YHUBEPCUTETA OOBEAMHEHBI B JIOKAIBHYIO CETh, CO BCEX
y4eOHBIX KOMITBIOTEPOB UMeeTcs Bbixoa B HTepHeT. ObecneunBaeTcst JOCTYN K HHPOPMAIIMOH-HBIM
pecypcam, K 0a3aM JaHHBIX, B YMTAJbHBIX 3aJaxX K CIPAaBOYHOM M HAy4HOH JMTeparype, K Iie-
PHOAMYECKUM H3/IaHUSM B COOTBETCTBUU C HANPABJICHUEM TOJATOTOBKU. B KOMIIBIOTEPHBIX Kiaccax
umeercss Heobxoaumoe mporpammuoe obecrneucnue: 1C Ilpeanpustue 8.3, 7-Zip, Adobe Acrobat
Reader_11, Adobe Flash player, LibreOffice, MS Office, MS Project Professional 2016, MS Visio
Professional 2016, OpenOffice.org, Visual studio 2015, WinDjView , Anst-UHBect, ['apant
miatdopma F1 7.08.0.163, Koncymprantllmoc: Bepcus Ilpod , Koncynawsrantllmoc: Comnoe
pPETHOHANIBHOE  3aKOHOJATENbCTBO, Crenuanu3upoBaHHBIE  JIMHTBHCTHYECKHME  OOydYaromue
HPOTrpaMMBl.

[Inranue ygamumxcs opranusyercs LleHTpom cTyneHueckoro nuranus bI'Y.

MenunuHckoe o0ciayXHUBaHUE 00EeCleYMBAETCS Ha OCHOBAHUU JIOTOBOPA Ha MEAULIMHCKOE
ob0ciyxuBanue ¢ MY3 «l'opoackas nonukiauHuka Ne 11».

5.3. UudpopManinoHHO0-0MOIMOTEUHOE 0OecTiedeHue

[IIICC3 obecneueHa y4yeOHO-METOAMYECKON IOKYMEHTAllMel M MarepuajiaMd IO BCEM
y4eOHbIM KypcaM, IUCHMIUIMHAM (MOJIYJsSM) OCHOBHOW Ipo¢ecCHOHAIBbHONW 00pa30BaTeIbHOM
nporpaMmel. [IporpaMmel KypcoB peACTaBIIEHbI B JIOKaIbHOW CETU 00pa30BaTEIbHOIO YUPEKICHUS.
BrueaynuropHas paboTa COIPOBOXKIAETCS METOJUYECKUM OOecriedeHneM U 00OCHOBAHUEM pacyeTa
BPEMEHH, 3aTPAUYNBAEMOTI'0 Ha €€ BHINOJIHEHHE.

TexHuueckass OCHaIIEHHOCTh OMOIMOTEKH M OpraHu3anus OuOIMOTeuHO-UH(OPMALIMOHHOTO
00CITy’)KHUBaHUS COOTBETCTBYIOT HOPMAaTUBHBIM TPEOOBAHHSIM.

Kaxnpiii oOyuaromuiicss obecriedueH HE MEHee 4YeM OJIHUM Y4eOHBIM IE€YaTHBIM H/HIU
AIIEKTPOHHBIM M3IaHUEM 10 KaXKIO0H JUCHHUILTMHE MPO(EeCCHOHATFHOTO YYeOHOTO IMKIIA U OJTHUM
y4eOHO-METOJUYECKUM  HEeYaTHBIM  W/WJIM  DJCKTPOHHBIM  M3JaHUEM 10  KaXJIOMY
MEXIUCUUIUITMHAPHOMY KypCy (BKJIIOUYasi 2JIEKTPOHHbBIE 0a3bl IEPUOJUUECKUX U3TaHUM).

bubnuoreunsiii ¢GOHJ YKOMIUIEKTOBaH ME€YaTHBIMM W/WIM 3JIEKTPOHHBIMH U3JaHUSIMHU
OCHOBHOM W JOTIOJHHUTEIBHON Y4eOHOH JMTepaTyphl MO JUCIHUILUIMHAM BCEX y4YeOHBIX IIMKIIOB,
U3JJaHHBIMHU 32 TIOCJIETHHE 5 JIeT.

bubnuoreunsiii poHa MoMUMO y4eOHOM JUTEpaTyphl BKIItOYAeT odulinagbHble, CIIPaBOYHO-
oubnuorpaduueckue M TMEPHOJUYECKHE H3aHUS B pacuere 1-2 sk3emmuigpa Ha Kaxabix 100
o0ydJaronuxcs.

Kaxnomy oOydaromemycsi obecreueH JOCTYNl K KOMIUIEKTaM OubimoreyHoro ¢oHna,
COCTOSIIIIMM HE MEHEe YeM U3 3 HauMEHOBaHUM pOCCUNCKUX JKYPHAJIOB.

BI'Y npenocraBiser oOyuarommmMces BO3MOKHOCTh ONEPaTHBHOTO oOMeHa MH(popmanuei ¢
poccuiickumu  00pa30BaTENbHBIMU  OPTraHW3alUsSMH, WHBIMH OpraHM3alMsIMH H  JOCTYN K
COBPEMEHHBIM PO ECCHOHATBHBIM 0a3aM JIaHHBIX U HHPOPMALMOHHBIM pecypcaM ceTH MHTepHeT.

Peanuzanuss OCHOBHBIX 0Opa3oBaTeNbHBIX MporpaMMm oOO€ecHedYeHa JOCTYIIOM KaxKIoro
oOyuarorierocst k 6a3aM JaHHBIX U OMOIMOTEYHBIM (OHIAM, POPMHUPYEMBIM 10 OJTHOMY MEPEUHIO
qucuuiinH ¥ npodeccuonanbHeix Moaynei IITICC3. Bo Bpemsi caMOCTOSITENIbHONW TOATOTOBKHU
oOyyaroruecs: o6ecredeHsl JOCTynoM K ceTu VHTepHeT.

6. XapakTepucTHKA COMOKYJILTYPHOMH Cpebl 00pa30BaTeJIbHOI OPraHU3aHu

6.1. BueyyeOHasi 1eSITeJIbHOCTH

BocnurarenpHas  OeATENBHOCT, B ballkanbCKOM  TOCYJapCTBEHHOM  YHUBEPCHUTETE
OPUEHTUPYETCS HA pEATM3ALMI0 OCHOB IrOCYAapCTBEHHON MOJIOJIC)KHOW noauTuku PP Ha nepuoa 1o
2025 ropna, rocymapcTBeHHOM mporpammbl Poccuiickoit @eneparun «Pa3Butne o0pazoBaHMs» Ha
2013-2020 rompl», TOCymapcTBEHHOW mporpammbl «llaTpmoTHyeckoe BOCHUTAHUE TPAXKIAAH
Poccuiickoit @eaepannn Ha 2016-2020 roab», KOHLUENIMHA Pa3BUTHSI BOCTUTATEIBLHOU AESITEIIBHOCTH
baiikanbckoro rocymapcTBeHHOro yHuBepcuteTa, «lIporpaMMbl pa3BUTHSI HMHHOBAIIMOHHOM
KoprnopatuBHOM KyiabTypbl B BI'Y Ha 2010-2020 rr.» M Apyrux HOPMATHBHBIX JTOKYMEHTOB,
perJaMeHTUPYIOIIUX 3Ty JeATENbHOCTh B By3€. LlesieBble yCTaHOBKM BOCIIUTATENBHOM 1€ATEIbHOCTH
B BI'Y nampaBnensl Ha (OopMHUpOBaHME IOJHOLEHHOIO HAYYHOTO MHTEIUTE€HTA, TPaKJIaHUHA U
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NaTpUoTa, AKTUBHOW TBOPYECKOM JIMYHOCTH, AJANTHUPOBAHHOM K COBPEMEHHBIM IKU3HEHHBIM
YCIIOBHSIM, C BBICOKMM YyBCTBOM JI0JITA M OTBETCTBEHHOCTH, C YyBCTBOM COOCTBEHHOTO IOCTOMHCTBA,
C BBICOKOH KyJIbTYypoH U MOpajbHbIMH KauecTBamu. C 11enbpl0 oOecreyeHHs peaau3aliu
IIOCTABJICHHBIX LIEJICH MIPOBOAUTCA KOMIUIEKC MEPOIPHUITHH, HAIIPABICHHBIX HA: CO3JaHUE YCIOBHM
JUISL TPAXIAHCKOTO M MAaTPHOTHYECKOTO CTAHOBJICHHS CTYJICHTOB, BOBJIICUCHHUE UX B Pa3pabOTKy H
peaM3alMio MpOorpaMM pas3BUTHS By3a, FOPOJA, PETMOHA M CTPaHbl; MOAIEPIKKY MOJIOIEKHBIX
IIporpaMM M WHMIMATUB CBS3aHHBIX C Pa3BUTHEM OpPraHOB CTYACHYECKOTO CaMOYIIPABIICHHUS;
npornaraiziy 370poBOro o0pas3a JKM3HM M NPO(UIAKTUKY COLMAIbHO-HETaTUBHBIX SBJICHUHA B
MOJIOJI)KHON cpelie; co3AaHue aTMochepbl TOIEPAaHTHOCTH, CHUKEHHSI IIPOSIBICHUH arpecCUBHOCTH
B CTY/JCHUYECKOH Cpelie; MOAJNEPKKY CTYJACHUYECKUX OOBEAMHEHUU, COI030B, OpraHU3aIuil, KIyOoB,
JNEHCTBYIOIIMX B COOTBETCTBUM C YCTaBOM YHHUBEPCUTETa; pa3pabOTKy (HUHAHCOBBIX (opM
HNONJEPKKU CTYJIEHTOB B LEJAX IOJydyeHUs 00pa3oBaHUs, COACHCTBHS J€I0BOM AKTUBHOCTH H
JUJIEPCKUX KadyeCTB; CO3/IaHUE CHCTEMbl MOPAJIBHOTO M MAaTEpUAlbHOIO IMOOLIpEeHUs Hauboiee
AKTUBHBIX IIPEIIOJIaBATEIICH U CTYIEHTOB.

B yHuBepcurere co3nana pazButas MHQpacTpykTypa BOCIMTATEIbHON JesTEIbHOCTH.

OYHKIMOHUPYET CTYAECHUYECKUN KYJIbTYpHO-IOCYIOBbIN LIEHTp «XynoxkecTBeHHbI» (KJLI),
B KOTOPOM CTYZEHTbI MOT'YT IIPOBOJUTH CBOM MEPOINPHUATHS B oMeleHnH kuHo3ana. Ha 6aze KT
TaKxke QYHKIIMOHUPYET CTyICHUECKUH KITyO, KOTOPBIN MpeAcTaBieH 13 TBOpYECKIMMHU KOJICKTUBAMH:
cryaendyeckuii xop «Opdeon», aHcamOip OanbHOro TaHua «CTuib», aHcaMOib OaJbHOrO TaHILA
«CTuib» ¢ HHOCTPAaHHBIMH CTYJE€HTaMH, BOKaJIbHBIN ancamOib «Nota Beney, anHcamO1b TUTApUCTOB
«DKCIpOMT», BOKaJbHBIA aHcamOlb THpenojaBaTeiaed M COTpyAHUKOB «Perpo», aHcamOub
CKpuIauel, KOJJIEKTUB coBpeMeHHoro TtaHua «llantepa», KojuleKTHMB OainpHOro taHua «duycy,
TaHIIEBAJIbHBIN KOJUIEKTUB «/[paiiB-J[oHCY, KiIyO camMo/esTeIbHOM NeCHH, KITy0 mrobuTenel mos3uu
«Dennkcy, GombKIOpHBI ancamOnb «Kyznecb», cTyaust ucrnanckoro tanna «®mameHko». Pexxum
paboTel KiyOa QopMupyercs ¢ y4eToM JIByCMEHHOIO pacnucaHusi y4yeOHbIX 3aHATHH. B
cTyneHueckoM kiyoe bI'Y noctosHHo 3aHuMatoTcst okoso 200 yenoBek.

3a7auu CIOPTUBHO-030POBUTENBHON PAa0OThl YCIENIHO pelIatoTcs Ojarogapsi pa3BUTON
CHIOpTUBHOM WHGpacTpykType. Ha 0a3e CIOPTUBHOTO KOMILIEKCA, MOMHMO YYEOHBIX 3aHSATHH,
JeMCTBYIOT OOIIEOCTYIHbIE CIIOPTUBHBIE CEKIMM: BOJIEHOON (MYyXK., EH.), HACTOJIbHBIH TEHHUC,
OacketOon  (MyX., OKEH.), IIaxMaThl, apMeckuil pykomamHbiii ©Ooi. Cexkuuu BexyT
BBICOKOKBAJIN()UIIMPOBaHHbIE TpeHephl. [lJii NpOBENeHHs CIOPTUBHBIX MEPONPHUATUH HMeeTCs
HeoOxoaumoe oOopynoBaHue M HHBEHTapb. Ha tepputropun Cryaroponka (QyHKIHOHHpYET
CIOPTHUBHAs IUIOMIAJKa Ul MPOBEACHUS TPEHUPOBOK U UTP MO MHHHU-(YTOOIY M CTpUT-OO0IY,
YCTaHOBJIEHBI YJIINUHBIE TPEHAKEPHI.

Ha 6aze BI'Y ¢ynkiuonupyer PernoHanbHbIl HEHTp COAEHCTBHS TPYNOYCTPOMCTBY H
aJlanTaluy K peIHKY Tpyzaa BeimyckHUKOB MpkyTtckoit o6nactu (PLICT). Jlns cTyaeHToB mpoBOAsSTCS
BCTpeuM C¢ paboTojmaTensiMu, spMapKu BakaHcui U J{Hu kapweepbl Mojogoro crnenuanucta. PLICT
OCYIIECTBIISIET HMH(POPMAIMOHHYI0O M METOJMYECKYIO TOJJIEPKKY CTYJIEHTOB [0 BOMNpPOCAM
TPYAOYCTPOMCTBA U afjaliTalluM K PBIHKY TPYAA.

bonbmyto paboty Bemer Hayunas Oubnuorexka BI'Y — odopmienne HHPOpMAIMOHHBIX
CTEHJIOB, IIPOBE/IEHNE BBICTAaBOK, 0030pOB JINTEPATYpPhl, TEMATUYECKHX BCTPEUU M MPE3EHTALMH MO
CJIEIYIOIIMM HAMPABIICHUSM: I'PAKJaHCTBEHHOCTh U MMATPUOTU3M; BOCIIMTAHNE YyBCTBA FOPJOCTH 32
BI'Y, 3HakoMcTBO ¢ HMCTOpHEH yHUBEPCUTETa, YUEHBIMU BY3a; J000Bb K PoauHe, yBakeHHE K
HCTOPUU CBOEH CTPaHbI U €€ KYJIbType, KpaeBeleHne; KyJIbTypa MEKHAIIMOHAIBHOTO OOLICHHUS.

3HaunTeIbHOE BHUMAHUE YJENSeTCsl B YHHUBEpPCUTETE HH()OPMALUMOHHOMY OOECIEeUCHHIO
BOCITUTATEILHON ¥ BHEYUCOHOM AesTenbHOoCTH. JleiicTByeT odunmanbubiii cait BI'Y (\www.bgu.ru),
NPaKTUYeCKH Bce (aKydbTeThl UMeeT COOCTBEHHBIE CAMTBHI, OCYIIECTBISETCS DJICKTPOHHAS H
MoOuJIbHAs pacchlika MHpopManuu o MeporpusaTusx. Co3laHbl Ipynnbl B COLUAIbHBIX CETSX,
Hanpumep, bI'Y (http://vk.com/vkbaikalgu), Undopmannonnsiii kanan BI'Y (http://vk.com/info_bgu)
v Jp.

B yHuBepcuTeTe Cl10KMJIaCh MHOIOBAPUAHTHASI CUCTEMA CTYJEHYECKOI'O CaMOYIPAaBIEHUS.
Ha ypoBHe ¢akynbTeToB — 3TO CTYJEHUECKHE COBEThl (PaKyJIbTETOB, CTAPOCTaThl, CTYJICHYECKHE
Hay4Hble o0IecTBa, mpodOwopo u aAp. OpraHbl CTYACHYECKOIO CaMOYIpaBieHUs Ha (axkyabTeTax
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B3aUMOJICHCTBYIOT € OOIIEYHUBEPCUTETCKUMH oOpraHamu camoympasienusi. B BI'Y Takumm
cTpyktypamu sBisitorcs: Oobenunennbiid crynendeckuii coet (OCC), IlepBuunas npodcoro3Has
opranusanus cryaentos (IITIOC).

HearenbHocTs OObEIUHEHHOIO CTYIEHUYECKOIO COBETAa CTPOMUTCS B COOTBETCTBUHU C
KJIIOUEBBIMU 33/1a4aMH CTPAaTErMUECKOro pa3BUTHUS yHHMBepcuTeTa, CTpaTerueil rocyaapcTBEHHOM
noautuku PO, OenepanbHbIMU IporpaMMaMu paboThl ¢ MOJIOAEXKb0. COBET peanu3yeT NPOeKThl IO
NPUOPUTETHBIM HamNpaBieHUsM MuHOOpHayku (00O3HAYEHHBIM B paMKax KOHKYPCHOTO OTOOpa
[TporpaMM pa3BUTHSA JAEATENBHOCTH CTYAEHYECKUX oObeauHeHuil): «Hayka u uHHOBamum»,
«IIpeanpuHuMaTensCTBOY, «Pa3sBUTHE CTYIEHUYECKOTO CaMOYIPAaBIEHUN», «Jlocyr U TBOPYECTBOY,
«Crnoptr um 30X», «BonoHTepcTBO M couMaIbHOE HpoeKTUpoBaHuE», «llaTpuoTsm u
TOJIEPAHTHOCTb», «CTyAeHYecKre MH()OPMALMOHHBIE pecypchbl», «MexIyHapoJHOe MOJIOJEKHOE
COTpyAHHUYECTBO», «CTyneHueckue oTpsab», «Kapbepa u TpyaoycTpoicTBO». YdacTue B padboTe
OCC npuHHMAIOT NpEeACTaBUTENIN BCEX CTyAEeHYECKHE 00beAMHEHUS (DaKyIbTeTOB YHUBEPCUTETA U
00IIeBY30BCKHE OOIIECTBEHHBIC 00bETUHEHHS O0YJIAIOIIUXCS — BCETO 38 MPeICTaBUTENICH.

B ctpykrype npodcoro3Hoit oprannzanum cTyAeHToB bI'Y BbIieneHbl clieAyoe KOMUCCHH:
KOMHUCCHSI 10 COLMAJIBHOW paboTe, KylIbTYpHO-MAaccoBasi KOMHUCCHS, CIHOPTHUBHO-TYpUCTHYECKAs
KOMHMCCHUS, KOMUCCHEH IO KOHTPOJIIO 001eCTBEHHOro nuTanus, komuccus no CMU u PR.

ExeroqHo B yHMBEpPCUTETE MNPOXOIUT LEJbIA KOMIUIEKC MEPOIPHUATUN COLHMAIBHO-
npopHIaKTHYECKOI HalPaBIEHHOCTH, CPEIN HUX: aKIMs, IPUYPOUYEHHAs KO THIO BCEX BIIFOOJIEHHBIX
«JIr060BB pekpacHa, eciau 6e3omacHay; akuus «JlelcTByi paau )ku3H1», UHTEpakTUBHAs urpa «bI'yY
— TEpPpUTOpUs 370pOBOro o0Opa3a KU3HM», HKCKYPCHUM B AHATOMUYECKUHA My3eH, CHOPTHBHBIE
Ipa3AHUKH, IPUYPOUCHHBIE K IPA3AHUYHBIM JJaTaM.

Lenblif psii 0OIIEYHUBEPCUTETCKUI MEPONPUATUI CTaIM TPaAULIMOHHBIMU: BECEHHUH Oan
pexropa «3onoroit houx BI'Y», mpazmauk «JleHs yHuBepcureran, «JleHp crymeHta B BI'V»y,
¢dectuBanb «JleHb BIIOOIEHHBIX B IPO(eccHio», CHOPTUBHO-NIaTpUOTHYECKast Urpa «Mapii-6pocok»,
TaHIeBanbHbI Mapadon BI'Y «Non-stopy, TBopueckuii koHKypc «BI'Y.ITIO», KOHKYpC KpacoTs! U
tasnanTa «Mucc BI'Y», cnopTuBHBIN npa3HUK «cTadera nodenb» U Ap. MEPOIIPHUSTHUS.

6.2. HayuHo-ucci1e10BaTe/IbCKAsA eSITeILHOCTD

Hanpasnenue HUP u HUPC sBasercs BaxHON cocraBisoomeil yactbto. Haydnas pabora
npenojaBaresneli HOCUT OoJbllle HayYHO-METOJUYECKHI XapakTep, LEelbl0 KOTOPOTO SIBISETCS
COBEpUICHCTBOBAHUE I1E€JarOTMUECKOr0 MAacTEpPCTBa IPENOAABATEIBCKOTO COCTaBa M IMONOJIHEHHE
Metoaudeckoro obecneuenus BHeapeHus OI'OC u popmupoBaHUsS KOMIIETEHIUI BBITYCKHUKOB
CIIO.

Hayunas pabGota 00ydarommxcsi CTpOMTCS MO MOJAENTU Y4eOHO-HCCIEN0BATEIbCKOM pabOTHI.
[lenplo oOpraHM3alMy HAaydHOM M y4yeOHO-MCCIIEOBATENbCKOM paboThl SBJISETCS MOArOTOBKA
BBICOKOKBAJIN(DUIIMPOBAHHBIX CIIELUAIHNCTOB.

ExxerogHo ywamuecs MNpUHMMAKOT y4yacTHE€ B  HAyYHO-TPAKTUYECKUX KOH(EpEeHLHUsX,
IPOBOAMMBIX HMHBIMH OOpa30BAaTEIbHBIMU YUPEXKJEHUSMHU; OJIMMIIMAAAX; JEJIOBbIX UIpax;
BUKTOPHMHAX; KOHKYpCax, CMOTpPax; 3alllMIIAI0T HayYHbIe JOKJIAAbl; y4aCTBYIOT B KypcaxX IOBBILICHHUS
KBaJIM(DUKALIHH.

Ob6yuatomecs no mnporpammam CIIO mnpuHMMaloT y4yacThe B TOPOJCKMX KOHKYypCax,
decTuBaNIAX, CEMUHApPaX, oMuMIuaaax. Exxeronno npoBoAsTCs CTyJeHUECKHE HAYYHO-TTPaKTHYECKHE
KOH(EepeHIIMH, TMpeIMEeTHbIE OJIMMIHNAJbl, BUKTOPHHBI, KOHKYpPCHl pedepaToB, IUIAKATOB,
KpoccBOp0B. ExeronHo npoBoauTcsi KOHKYpC «JIydminii BEIMYCKHUK CIIEUAIBHOCTHY, PETYISIPHO
OpPraHM3yIOTCS BCTPEYM B paMKaxX KpYyIJIOIO CTOJIa C PYKOBOAMUTEISIMH KPYIHBIX HPEIINPUATHN
ropoja.

B yHuBepcutere exeromHo npoBoauTcs kKoHKypc mo ctanmapram «WorldSkills Russia», mo

pe3ynbpTaTamMm KoToporo nodeautenu npeAcTaBiasioT bI'Y B OTKpBITOM pernoHaIbHOM YEMITHOHATE
«WorldSkills Russiax.

7. HopmaTuBHO-MeTOAMYECKOe o0ecrnedeHrne CHCTeMbl OIEHKH KayecTBAa OCBOCHHS
ooyuawmumucs I[IICC3 no cneumanbHocTn 46.02.01 [loxymenTtanmonHoe oOecrieueHne
yIpaBIeHUS U apXUBOBEICHUE
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B coorBerctBun ¢ ®I'OC mo cnenuansHOocTH 46.02.01 JloKyMeHTAIMOHHOE OOecTeueHHe
ynpaBieHuss W apxuBoBeAeHue u ¢ DenmepanpHbiM 3akoHOM Poccuiickoit ®Pepepanun: «O0
oOpazoBanun B Poccuiickoit ®epepammmu» (ot 26 gekabps 2012 roma Ne 273), Ilpuxazom
MunucrepcTBa oOpazoBanus u Hayku Poccutickoit @eneparuu (Munoo6paayku Poccun) ot 14 urons
2013 r. Ned64 1. MockBa «O6 yrBepxaeHuu llopsinka oOpraHum3alul W OCYIIECTBIICHHS
00pa3oBaTeNbHOI AeATeIbHOCTH 0 00pa30BaTEIbHBIM IPOrpaMMaM CpeHero NpohecCuoHaIbHOTO
o0pa3oBaHUs» OICHKa KayecTBa OCBOEHHUS OOYYaIOUIMMHUCS OCHOBHBIX MPO(GECCHOHATBHBIX
0o0pa3oBaTeNbHbIX MPOTrpaMM BKIIOYACT TEKYIIUHA KOHTPOJb 3HAHUN, MPOMEKYTOUHYIO U
roCcy/1apCTBEHHYIO (MTOTOBYIO) aTTECTALIMIO O0YYaIOIINXCS.

HopmaruBHO-MeTOqMUECKOE — OOEclieYeHHEe  TEeKYIIero  KOHTPOJIA — YCIIEBaEMOCTH U
npoMexxyTouHol arrectanuu odydaromuxcs o IIICC3 ocymectBasiercs B coorBeTcTBUU ¢ PI'OC
no cnenuanbHocTH U [Ipukasom MunuctepcTBa o0pa3oBaHus U Hayku Poccuiickoit @enepanuu
(MunobOpuayku Poccum) ot 14 wumrons 2013 r. Ned64 r. MockBa «O0 yrBepxkaenuu Ilopsinka
OpraHu3alK 1 OCYIIECTBICHHS 00pa30BaTEIbHOM AEITEIBHOCTH 110 00pa30BaTeIbHBIM IIPOrpaMMaM
cpenHero npohecCHOHaILHOTO0 00pa30BaHUY.

7.1. Tekyumuii KOHTPOJIb 3HAHUH M IPOMEKYTOYHAS aTTeCTALMS

HopmatuBHOe MeTonuuyeckoe oOecreyeHHue CHCTEMbl OIICHKM KadecTBa OCBOCHHUS
oOyuaromumucs [IIICC3 CIIO no cneunansHoctd 46.02.01 JlokymMeHTalMOHHOE oOOecreueHue
yIOpaBlIeHUS U apXUBOBEACHHE BKIIOYAeT B ceOsi (POHIBI OLIEHOYHBIX CPEICTB sl MPOBEICHUS
TEKYIIEro KOHTPOJIA YCIIEBAaEMOCTH M IPOMEXKYTOUHOH aTTecTauuu (KOHTPOJIbHBIE BOIPOCH U
3ajaHus JUIs IPAKTUYECKUX 3aHATUH, 1a00paTOPHBIX U KOHTPOJIBHBIX PaboT, KOJJIOKBUYMOB, 3a4€TOB
U 3K3aMEHOB, TECTOBbIE 3aJIaHUSl U KOMIBIOTEPHbIE TECTUPYIOLIUE MPOTrpamMMbl, CUTYallUOHHBIE U
pacueTHbIe 3aJ]aHus, IPUMEPHYIO TEMAaTUKY KyPCOBBIX pabOT/mpOoeKToB, pedepaToB, 3cce, JOKIA 0B,
y4eOHBIX HCCIIEIOBAaHUMN U AP.).

B cootBerctBUM ¢ Y4eOHBIM IUIAHOM NPOMEXKYTOYHAs aTTeCTallus MpeayCMaTpUBaeT
IIPOBEJICHUE 3K3aMEHOB, 3a4E€TOB, 3aLUTY KYpCOBBIX PadOT, BHIIIOJIHEHUE OTYETOB MO MpakTuke. [1o
BCEM IEPEUYHUCICHHBIM BUAAM MPOMEXKYTOYHOW aTTecTaluu pa3paboTaHbl KOMILIEKTHI OLIEHOYHBIX
CPEJICTB.

7.2. T'ocynapcrBeHHast H”TOroBas arrecranusi BbIycKHUKOB [IIICC3 no cnenuaibHoOCTH
46.02.01 JloxkymeHTanHOHHOe oO0ecneyeHHe YNpPaBJIeHUs] W apXuBOBeJAeHHe, 0a30Boil
NOATOTOBKH.

locynmapcTBeHHass WTOTOBash aTTECTAllds BBIMYCKHHKOB 10 crenuainsHocTH  46.02.01
JloKyMeHTaIlMOHHOE OOeclieueHue yIpaBlIeHUs! U apXHUBOBEAECHUE, 0a30BOIl MOJTOTOBKH SBIISIETCS
o0s3arenpHOM U ocymiecTBisiercs nocie ocsoenus [ITIICC3 B monHOM 0ObeMe.

ITopsnoxk W ycnoBUST TIPOBENEHUS TOCYNAapCTBEHHBIX AaTTECTALlMOHHBIX  MCIBITAHUM
onpenensitorcst DenepanbHbiM 3akoHOM Poccuiickoit deneparun: «O06 oOpazoBanun B Poccuiickoi
Oeneparun» (0T 26 aexadps 2012 roga Ne 273), Ilpukazom ot 16 aBrycra 2013 1. Ne 968 r. MockBa
«O6 yrBepxkaenun llopsaka mpoBeneHUS TOCYIApCTBEHHONW WTOTOBOM — aTTecTaluu IO
0o0pa3oBaTeNbHBIM MIPOrpaMMaM CpeIHero mnpodeccuoHanbHOro obpaszoBanus»; Ilpukaszom ot 31
saBapst 2014 r. Ne 74 «O BHECEHUU W3MEHEHUH B MOPSIOK MPOBEACHHS TOCY/IapCTBEHHON UTOTOBOM
aTTecTallud 1O OOpa30BaTEeNbHBIM IMPOTrpaMMaM CpeIHEro Mpo(ecCHOHAIBHOrOo 00pa30BaHUs,
YTBEPKACHHBIN MPUKA30M MUHUCTEpCTBAa oOpazoBaHusa M Hayku Poccuiickoit ®@enepanuu ot 16
asrycra 2013 r. Ne 968».

[{enbro UTOrOBOM TOCYAapPCTBEHHOI aTTeCTAINH SIBJISIETCS YCTAaHOBJIEHHUE CTENIEHH TOTOBHOCTH
o0yyaromerocsi K CaMOCTOSATENBbHOM JeATeNbHOCTH, C(HOPMUPOBAHHOCTU MPO(pEeCCHOHATBHBIX
KOMIIETEHIIMH B COOTBETCTBUU C (heliepaibHbIM TOCYJapCTBEHHBIM 00pa30BaTEIbHOM CTaHAAPTOM
cpeaHero npogecCuoHaIBLHOIO 00pa30BaHMUSL.

[TpoBeneHne UTOrOBOI aTTecTally MO3BOJISET PEUIUTD CIEIYIOIINE 3a/1a4u:

-OPHEHTHPYET KaXJ10r0 IIPernoaaBarels U CTYACHTa Ha KOHEUHBIN pe3yJIbTaT;

-I03BOJISIET B KOMIUIEKCE TOBBICHTH KadeCTBO Y4YeOHOIro Ipoliecca, KadecTBO MOJATOTOBKH
crienManucTa 1 00bEKTUBHOCTD OLIEHKH TOJrOTOBIEHHOCTH BBITYCKHUKOB,;

-CHUCTEMaTU3UPYyeT 3HAHUS, YMEHUS U OIBIT, MOJIY4YEHHbIE CTYJACHTaMHU BO BpeMsi OOyueHHus U BO
BpEMsI IPOXO0KIEHUS IPOM3BOJACTBEHHOMN IPAKTHUKH;
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-paciipsieT TOJIyYeHHbIE 3HAHMS 32 CYET W3YYEHHUS HOBEHIIMX NPAaKTHYECKUX pa3pabdoOTOK u
MIPOBEICHUS UCCIIEIOBAaHUM B PpodecCHOHATBHOM cdepe;

-3HAYUTEIHHO YIPOIIAET NPAKTUIECKYI0 paboTy ['ocyapcTBeHHOM aTTecTallMOHHOW KOMUCCHUU TIPU
OLIEHUBAHHHM BBIIYCKHUKA (HAJIM4YME IepedHs MPOo(hecCHOHAIBHBIX KOMIIETCHIIUH, KOTOPbIE HAXOAT
OTpa’keHHE B BHIITYCKHON paboTe).

IIporpaMMa rocynapCTBEHHOW HWTOTOBOM aTTECTALlMM SBJIAETCS YaCThIO IPOrPaMMBbl
NOJArOTOBKU CIIELUAIMCTOB CpeIHEro 3BeHa 1o creuuanbHocTd 46.02.01 JlokyMeHTanuoHHOE
o0ecrieueHue yrpasieHHUs U apXUBOBeZeHNUE, 0a30BON MOTOTOBKH.

IIporpaMma rocyaapcTBEHHOM HTOrOBOM aTTECTALlMU €KEroJHO OOHOBISAETCA IPEAMETHO
LIUKJIOBOM KOMUCCHEH U YTBEPKIAETCA PEKTOPOM ballKalbCKOTO YHUBEPCUTETA.

l'ocymapcTBeHHass HTOroBas arrecTalys IPOXOJUT B BHUAE 3aIUUTHl  BBITYCKHOH
KBaJTM(PHKAIIMOHHOMN paboTBhI.

OOBveM BpeMEHM M CPOKH, OTBOJAMMBIE Ha IOATOTOBKY BBIIYCKHOM KBaJIM(UKALMOHHON
paboThl: 4 Hee u.

Cpoxu 3aIuThl BEITYCKHON KBaIM(PUKAIIMOHHON pabOThI: 2 HedesIH.

Tempr BKP nomKkHBI HIMETh IPAKTUKO-OPUEHTUPOBAHHBIN xapakrep. [lepeuens Tem mo BKP
-pa3pabarbiBaercs npenogasareasimu [1LK B pamkax npodeccruoHanbHbIX MOYIEH,
-paccMaTpuBaeTCs Ha 3aCelaHuU MPEIMETHO-LUKIOBBIX KOMUCCHH.

-yTBEepKJaeTcsd O0Opa30BaTE/IbHBIM YUPEXKJICHUEM II0CJIE IMPEABAPUTEIBHOIO I0JI0KUTEIBHOTO
3akioueHus padoromarenei (1.8.6 ®I'OC CIIO).

Jna nposenenus I'MA cozpaercst 'ocynapcTBeHHast aTTecTallMOHHAs KOMHUCCUS B NOPSIKE,
npenycMoTpeHHoM llonokeHnemM 00 UMTOroBoH TIOCYIapCTBEHHOM AaTTECTAllMU BBITYCKHUKOB
00pa3oBaTeNbHBIX YUpEeXKJIEHHH cpenHero mnpodeccruoHaibHOro obpa3oBaHuss B Poccuiickoii
Oeneparun ([Ipuka3 or 16 aBrycra 2013 1. Ne 968 1. MockBa «O06 yrBepxnaenun llopsika
IPOBE/ICHUS FOCYJapCTBEHHOM UTOrOBOI aTTeCcTallMy 10 00pa30BaTENbHBIM POrpaMMaM CPEIHEro
npodeccuoHalibHOT0 00pazoBaHus»; [Ipukas ot 31 ssaBaps 2014 r. No 74 «O BHeceHUU U3MEHEHUH B
HOPSI0K IPOBEIEHUS TOCY1apCTBEHHOW UTOrOBOM aTTecTaly 10 00pa3oBaTeIbHBIM IIpOrpaMMaM
cpeHero npodeccruoHalbHOT0 00pa30BaHus, yTBEPKICHHBIN IPUKa30M MUHUCTEPCTBA 00pa30BaHUs
u Hayku Poccuiickoit denepanuu ot 16 aBrycra 2013 1. Ne 968»).

3aimuTa BBITYCKHON KBaJIM(UKAIIMOHHON PabOTHI (ITPOJOJIKUTENBHOCTD 3aLIUTHI 10 45 MUHYT)
BKJIIOYAET JIOKJIaJ cTyAeHTa (He Oonee 15-20 MUHYT) ¢ AeMOHCTpaLueil mpe3eHTaluu, pa3oop oT3bIBa
PYKOBOJUTENS U PELIEH3UH, BOIPOCH! WIEHOB KOMUCCHUHU, OTBETHI CTY/IEHTA.
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